
 
 
Supplier  Contract  Management  Roles and Responsibilities  

 
�x Roles for  Users  who will Enter  Contract  Information  into the Supplier  

Contract s Module (SCM ) 
 

o Contract Administrator: An employee, usually an administrator or 
department/research assistant in a school or unit, responsible for maintaining the life 
cycle of their unit’s contracts. 
�ƒ As the Document Owner, monitors and maintains the life cycle of the contract. the

https://www.northwestern.edu/controller/financial-operations-it/ffra-security-forms-and-reports/


2 |  


