STARTING FUND REQUEST
Norris University Center - NBO Cashier’s Office

The Cashier’ s Office assists student organizations in their fundraising activities by providing them
with the means by which to conduct sales and appropriately record, reconcile and deposit the revenue
generated at their events. Starting funds are very short term, usually no cost loans available only to
student organizations with S.O.F.O. accounts. They are issued for asingle sales event and date, and must
be used in accordance with the guidelines found in the S.0.F.O. Handbook. All of these funds are distributed
in red locking cash bags to designated members of a student organization within two hours of when
sales are scheduled to begin—usually to be returned no later than 24 hours after being issued.

Never usethesefunds or salesrevenuesto issuerefunds or pay expenses.

Event name: Date the fund is needed:
Multiple dates require a request form for each day of sale.

Location of sale;



STARTING FUND REQUEST for Event: Date:

Estimated Attendance Please specify an expected attendance estimate for this date only. Use this estimate
and the ticket prices to determine the appropriate starting fund.

Never usethese funds or salesrevenues
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