


O P E R A T I O N S  &  M A I N T E N A N C E

Page | 2© 2022 Northwestern Universityv1.1 (Updated: 03.04.22)

DIRECTIONS:

3 Once the Work Task record has opened: 

Click on the Resources tab.  

4 On the Resources tab: 

Click on the Find People  tab.

Check the boxes next to the Resources that you want to add to the Work Task. 

Click OK to save the Resources.    
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