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SECTION 01 3513 – SPECIAL PROJECT PROCEDURES 

GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes special project procedures governing execution of the Work including, but not 
limited to, the following: 

1. General Safety and Protection 
2. Northwestern University Alerts 
3. Northwestern University Risk Management Policies 
4. Discrimination, Harassment and Sexual Harassment 
5. No Smoking 
6. Quiet Work Practices 
7. Interruption of Existing Facilities 
8. Parking on Evanston Campus [delete if a Chicago Campus project] 
9. Hazardous Material Procedures 
10. Universal Waste Procedures 
11. [
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F. The Contractor is responsible for providing and 
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physical, or visual, that is based on any of these characteristics is a form of discrimination. This 
includes, but is not limited to: 

1. refusing to hire or promote someone because of the person's protected status 
2. demoting or terminating someone because of the person's protected status 
3. jokes or epithets about another person's protected status 
4. teasing or practical jokes directed at a person based on his or her protected status 
5. the display or circulation of written materials or pictures that degrade a person or group 
6. verbal abuse or insults about, directed at, or made in the presence of an individual or group 

of individuals in a protected group 

B. Northwestern University also prohibits sexual harassment of any member of its community. This 
includes unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature. This includes, but is not limited to: 

1. Pressure for sexual activity 
2. Unwelcome touching, patting or hugging 
3. Unnecessary and unwelcome references to various parts of the body  
4. Belittling remarks about a person's gender or sexual orientation 
5. Inappropriate sexual innuendos, jokes or humor 
6. Obscene gestures 
7. Offensive sexual graffiti, pictures or posters 
8. Email and Internet use that violates the University's sexual harassment policy 

C. The Contractor will inform all of its employees, subcontractors and agents (and the employees of 
their subcontractors and agents) that discrimination, harassment and sexual harassment are a 
violation of University policy, and will not be tolerated on any University job site or anywhere else 
on University property. 

D. The Contractor will remove from any University job site and University property any of its 
employees or those of its subcontractors or agents who improperly conduct themselves in any 
manner toward University students, faculty, staff, or guests, and shall be responsible for any acts 
by its employees, subcontractors, or agents that violate Northwestern University's policy. 

3.5 NO SMOKING POLICY 

A. Northwestern University prohibits smoking in any of its buildings. 

B. The Contractor will inform all of its employees and subcontractors and their employees that 
smoking in Northwestern University buildings is a violation of University policy, and will not be 
tolerated on any University job site.    

C. The Contractor will remove from any University job site and University property any of its 
employees or those of subcontractors who are found to be in violation of  Northwestern 
University’s policy. 

3.6 QUIET WORK PRACTICES 

A. The project is situated among academic teaching and performance spaces / buildings that include 
instructional and research space. Noise and vibration negatively impacts and or disrupts these 
important activities. Noise, for the purpose of this document, is defined as any sound that is 
disruptive to Owner’s operations and academic activities. 
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buildings. At times, there will be time restrictions on noisy work. Contractor should take advantage 
of times when there are no classes scheduled, such as holidays, spring break, and winter break.  

G. Notification signs: Contractor shall post signs to remind employees to follow quiet work practices. 

H. Monitoring: The Noise Coordinator shall check that equipment brought onto site complies with 
the Quiet Work Practices Plan and this requirement.
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1. Provide 


