
 Safe Operating 
spaces), working in restricted utility tunnels, and any other jobs when conditions and hazards warrant. 

 

I. General Information 
Scope of Work 
Performed: A brief description of the work to be performed. 

Departments/ 
Contractors Involved: All departments and, if applicable, contractors who are involved in the work to be performed. 

Estimated Start Date:  
Estimated Start 
Time:  

Estimated End Date:  Estimated End Time:  

Work Areas and/or 
Buildings: 

/System

s 
Affected: 

All buildings and systems affected as a result of the work being performed (e.g., no steam, no 
electricity). 

Required Safety 
Measures: 

All safety measures that must be in place for the work to be performed, which could include 
measures such as: 
i. Proper training to work on the equipment. 
ii. Any required certifications. 
iii. Carefully inspecting all equipment prior to performing the procedure. 
iv. Forced-air ventilation and air-monitoring equipment will be utilized. 
v. Barricade hatch openings to protect workers and others from fall hazards. 
vi. 
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II. 
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III. Procedure Estimated 
Duration Person(s) Involved 

11.    

12.    

13.    



 Safe Operating Procedure Guide 

Revision Date: 11/15/2022  Page 4 of 5 
 

1. Call University Police: 847-491-3456, 911, or 456 from any campus phone. 
2. Stop all work. 
3. Investigate and document the incident, including any required OSHA Injury and Illness information. 
4. 
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VII. Notes 
Write 


